Munch - The Peckham Festival 2014: Stallholder Information and Application Pack

About
Pexmas has been running markets in Peckham for 2 years. Last year was our inaugural MUNCH, a food festival for Peckham. This year, with support from Southwark Council and many partner organisations we are expanding MUNCH to begin The Peckham Festival of Food and Culture. Taking place on 12th and 13th July, (trading hours 11am-6pm each day) we will present a food market and festival hub on Holly Grove Park with food themed stalls, street food traders, a bar, a stage for demos/talks/performances, information/facilities and a bit of a knees up in the evening. There will also be pop up performances from local and national cultural organisations, and all sorts of interactive happenings in shops and venues along the main shopping streets (bordered by Rye Lane, Peckham High Street, Bellenden Road) to encourage explorations across the area. The Peckham Liberal Club across the street from the hub will host workshops and games. The public will be able to collect a map from the hub on Holly Grove which outlines the events. As details are released, see our website for details. This festival is free for the public to attend but we will be encouraging donations for Peckham Food Bank and profiling their great work across the weekend. 

Types of Stalls 
We are looking for stalls which are food based or draw upon a food theme more widely eg:
produce / pantry items / food books and zines / foodie treats / dining room and kitchen paraphernalia / linens / crockery / flowers / things designed with a food motif / anything with a food link! 
We are very interested in stalls which respond to this theme creatively. We also hope that stallholders will embrace the community aspect of this festival and be interested in adding to their offer to encourage public participation, engagement and fun! Which will of course make your stall stand out and be remembered by the public. 
We do run a bar on site and licensing opportunities are limited. If you sell alcoholic beverages and wish to participate, email us with your details and a description of your product and if possible, we will discuss bringing your product into the bar area. 

Selection process
To ensure a good mix of stalls, we ask applicants to fill in the below form, from which we will select the best quality and variety of vendors at our discretion. Pexmas does not discriminate against stallholders' level of experience, locality or pricing. We are looking for the highest quality items for our customers and a wide range of goods and pricing across the whole market. We will endeavour to restrict the inclusion of too many stalls selling the same items to ensure variety for our customers and fair competition for stallholders. Stalls selling one beautiful item are as welcome as those with a large range of goods for sale. We also encourage collective applications. We will notify stallholders if their applications have been successful within 5 working days of receipt.

Pexmas will provide
· the venue, Holly Grove Park
· marketing to customers; 15000 leaflets, 500 posters, banners across Peckham, social media and website AND press release for the market to 50 relevant media outlets
· a stall/ table if you need it
· shelter where possible
· a safe environment for the public and traders
· license for the event and market only. This does not cover your activity or products. 

Stallholders to provide
· all goods for sale
· float and cash box
· a table cloth should you wish to have one
· a high stool to sit behind your stall if you wish. Regular chairs/stools may be too low to see over the stall! We recommend standing to better engage with and encourage customers.
· security and insurance of their cashbox and goods
· sellers 	for full trading hours
· food hygiene, public liability, necessary licenses, risk assessments and copyright of their own goods 

Price
We offer 2 sizes of stalls:[image: ]

The Show Stall: Table size 7 foot x 3 foot, This comes with a canopy and overhead hanging possibilities great for displaying lots of items. Pitch Fee is £55 per day. Please note these stalls come in pairs and so you are likely to have an immediate neighbour on one if not both sides.  We also ask that you keep the ground in front of your stall clear for safety reasons. If you require additional space around your stall for other display purposes, please discuss with us your needs and we will may be able to accommodate you but there is likely to be a further cost if your footprint increases. 

Your Own Small Pitch: A space allocated to you of 3 foot by 3 foot. We can provide a table for you to put in this space or you may wish to bring your own display devices! This stall is recommended for those who have just a few items for sale. The pitch fee is £30 per day. There is no hanging space overhead, but there will be space behind your stall for a freestanding sign/pull up banner if you have one. 

Street food /Hot Food Stands
Pexmas is seeking max 10 street food /hot food stands per day. Anyone selling food designed to eat on site (not to take home) AND/OR cooking on site is considered a street food vendor and should apply in this category. This is to ensure compliance with licensing from Southwark Council and the conditions of our event application. Vendors should provide their own vehicle / stand and power supply. These pitches are £100 per day. Vendors must provide food hygiene certificates.
There is also the opportunity for max 4 street food traders to take part in our evening programme on Saturday 12th only, 6-11pm alongside DJs and the Munch Bar. Please state on your application if you wish to take part in this, for an additional £70 for the evening. 

The Programme 
If you (or a friend!) have an idea or want to contribute to the events programme of the Festival in any way, please let us know in your application. Ideas should be relevant to the themes of Food, Culture, Community and Peckham. While your contribution should be a creative idea not a marketing pitch (!) this is a great opportunity to showcase your business to the public and the industry as these activities will also be widely promoted across different networks. Examples include a demo or talk on a skill or issue based part of your business; a performance using your products; a collaboration with an artist or local business to present something either at the Festival Hub or in a venue locally. We’re looking for unique ideas which represent the breadth of activity in SE London and showcase quality things in which the general public would be interested. We will let you know if your idea can be accommodated at the same time as responding to your stall application. 

Marketing
Pexmas will provide marketing for the whole event with leaflets/posters distributed locally in venues and shops and posted through letterboxes. We work with local press, radio and bloggers (last year we were featured on over 30 blogs, including Time Out!) to promote the festival. We will also feature you on social media and our website once you are confirmed and have paid your fee. We will do an individual post on our site about you, your process and products if you send us the copy and images - and proliferate this across our social media. We are also working closely with Southwark Council on the marketing of this event and will have banners advertising it displayed locally. If you are part of an event, organisation, online community or network who would be interested in cross promotion or partnership in anyway, do let us know. 

Data protection
The personal information gathered from this form will be kept securely and confidentially by Pexmas organisers. Product and stall information will be used for research by Pexmas and for promotional purposes should your stall be successful in its application to the market.

Terms and Conditions
These terms and conditions are mandatory for all stallholders and are designed to ensure the event operates safely and to the highest standards. Failure to comply with these terms will result in the removal of a Stallholder from the event without refund. Stallholders are liable for any costs incurred by Pexmas as a result of non compliance with these terms.

Goods for Sale
· All goods must be appropriate to be viewed by a family audience.	
· All goods must be kept within the boundaries of your own stall area.
· All goods must comply with international copyright regulations. 	

Pitches
· Stallholders will not be able to select their pitch. 	
· Pitches will be allocated on a first come first served basis and to ensure an even mix
· Stallholders will not have advance knowledge of their exact location in the market
· No additions or alterations may be made to the fabric of the park
· Signage must be smart and installed safely without damaging the park
· The organisers reserve the right to object to anything in anyway associated with the pitch or goods which are not deemed appropriate for the benefit of the event. The stallholders accept that they must immediately rectify any such occurrences to the satisfaction of the organisers.

Set Up and Get Out.
· Stallholders will be allocated set up time slots (9am-11am) prior to the event to 	avoid congestion. 	
· If arriving by vehicle please be advised that there are VERY STRICT parking and waiting restrictions including a fixed traffic camera in effect on this site. We are working with Southwark Council to relax these restrictions for the weekend but you are currently advised to park a short distance from the site in a permissible parking spot and please be aware that usual regulations of the road apply. Do not violate parking restrictions or you will get a ticket! We will send updates on this in due course. 
· Early arrival or departure without the express permission of the organisers is not permitted. 	
· The streets around the venue are residential, with parking limitations. There is no allocated parking for stallholders at the venue. We ask that stallholders are sensitive to our neighbours when parking their vehicles nearby. There is a large multi storey car park with free weekend parking on the other side of Rye Lane, street access via Cerise Road.  	
· Stallholders must remove all their large rubbish items from the venue at the end 	of each day of trading. There are bins provided for small personal rubbish but boxes and packaging must be taken away by the 	stallholders. 
Staffing
· Stallholders must ensure their pitches are staffed at all times.
· Staff must be presentable at all times. 	
· Staff must not behave in any way to bring the event into disrepute

Power and Electrical Equipment
· Electrical equipment is not permitted without prior agreement		
· If your stall requires power please alert the organisers as part of your application. We do not have a large power supply and will only be able to provide power to a limited number of stalls at a cost of £10 per day. 	
· Hot food sellers must bring their own power supply for outdoor stands	
· All electrical equipment must have a current PAT certificate. 	
· No amplified noise is permitted. 	
· There is no access to water on site.

Insurance, Licensing and Indemnity
· Pexmas holds a license from Southwark Council for the event. If the sale of your goods requires a specific license, it is the responsibility of the stallholder to obtain this and supply a copy to Pexmas.	
· Pexmas holds public liability insurance for the event. It is the responsibility of each stallholder to consider their own requirements for public liability insurance for their own goods. Food sellers take responsibility for their own food hygiene certification and must bring copies on the day.
· Pexmas holds risk assessments for the overall event. Each stallholder should 	provide a risk assessment for the sale of their goods and bring this on the day. A template can be provided should you require one. 	
· All stallholders should carry out their business in line with current UK Health and Safety regulations.
· Stallholders are responsible for ensuring copyright laws are upheld in regards to 	their own goods. 		
· Pexmas does not accept liability for any loss or damage to stallholders' goods, property or personal items. Stallholders are responsible for obtaining their own insurance for these.

Payment Terms and Cancellation Policy
· Stallholders will be invoiced within 5 working days of notification of a successful application. Payment must be made within 10 working days of the date of invoice. If 	payment is not received within these terms the application will be cancelled and the stall allocated to a stallholder on the waiting list. 	
· We operate a strict non-refundable payments policy. Please note that once an application has been agreed and accepted NO PAYMENTS ARE REFUNDED

Safety on Site
· Stallholders should be alert to safety hazards and immediately inform the 	organisers of any incidents on site. 	
· No naked flames or heat sources are allowed on site with the exception 	of hot food stands with appropriate licenses and risk assessments	
· Stallholders should note the emergency exits and obey all announcements in the 	event of an evacuation. 	

Application Form for Munch - The Peckham Festival of Food and Culture 
(return to info@pexmas.com)

	Name of Stall
	

	Name of Stallholder
	

	Email
	

	Telephone No:
	

	Postal Address:



	

	Website:
	

	Twitter:
	

	Facebook:
	

	Date Requested: 12th or 13th or both?
	

	Stall/Pitch Type: Show Stall, Small Pitch, Street Food?
	

	Description of Stall and Products: Please Attach Pictures


	

	Price Range of Products:
	

	Audience Products Aimed at:
	

	Programme Ideas? Talk, Demo, Workshop…?


	

	Anything else to tell us? 
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